
Do you have a copy of your IRS Letter of Determination?

Yes, I have a copy. No, I need a copy.

Do you know 
your 

organization's 
ruling year?

No

Create a Guidestar 
account to look up your
organization— your 
ruling year will be 
available on your 

organization's page.

Yes

Is your 
organization's 
ruling year on or 
after January 1, 

2014?

No

Fill out Form 4506- B: 
Request for a Copy of 
Exempt Organization 
IRS Application or 

Letter. Click submit at 
the bottom of the PDF.

Wait for the IRS to send
the determination 
letter. Do not submit 
the request more than 

once.

Yes

Use the IRS’s Tax 
Exempt Organization 
Search (TEOS) website 
and click on Search for 

Tax Exempt 
Organizations.

Select the 
Determination Letters
database and search for
your organization.

Download the 
Determination Letter at 
the link below Final 

Letter(s).

Upload Letter of Determination to Application
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